Sawmill Cove

I NDUSTRIAL PARK
329 Harbor Dr. Suite 212, Sitka, AK 99835 907-747-2660

Thursday, March 19, 2009

MEMORANDUM
To: Sawmill Cove Industrial Park Board of Directors (SCIP Board)
From: Garry White, Director

Subject: Daily / Weekly rentals of SCIP property

The Director has received a few requests for daily or weekly rental of SCIP property. A
majority of the request are for rental use of rooms located in the Administration building.

Administration Building

The Administration Building contains two rooms that would be used for a daily or weekly
use.

The conference room — 730 SF room with a large conference table.
Room 9a - ~700 SF room set up as a classroom.

Attached is the fee schedule and bill request form used by the Harrigan Centennial Hall,
which lease rooms by the day.

Based on size of these rooms, the location to downtown, and the lack of full time
building staff, it is recommended to set a standard lease rate of $65/day for the use
these rooms.

The process of renting a room for the day would follow the similar procedure as the
Centennial Hall. Clients would request the usage of a room on a first come use basis.
The clients information would be faxed to the CBS contract coordinator and then on to
CBS finance for billing.

It is recommended to give CBS staff and the SCIP Director the authority to lease these
rooms without obtaining board approve for each request.



City of Sitka - Harrigan Centennial Hall

Return to site

Click "FILE" on your browser menu and "PRINT".

ROOM CAPACITIES

Room Theater [Classroom R:fu :gs Reception Ltz?tg-)th “(’;:t)h Sg:z:e ﬁzi:;:%
Auditorium || 500 120 250 700 58 73 || 4340 20
Maksoutoff || 140 60 90 175 627" || 276" || 1718 || 810"
Maksoutoff Il 5o 20 30 50 208" || 276" | 563 | 8107
Maszcﬁt’rfoff 100 40 60 100 417" | 276" || 1141 || 810"

Exhibit 150 52 80 200 ag'11” | 346" [ 1681 || 84
Exhibit East || 84 28 40 84 277" | 346" | o048 g'4”
Exhibit West || 60 24 40 60 210 | 346 | 725 g'4"
Rousseau 50 24 30 50 27 21 560 9
Pestchouroff 20 NA 10 NA 18 13 234 9

Davis 15 NA 10 NA 17 13 248 9

BUILDING RATES
Room Non Profit GeJSeeral Commercial inclucjj‘)ers";irt'jti:)(;Cideo
equipment
5% of the Gross Sales plus
normal room rate

Auditorium || $165.00 || $200.00 || $375.00 I 250.00
Maksoutoff || Fre® 8UNg || ¢y55 09 $200.00 175.00
Ma:\jz‘:;‘;“f " $90.00 $120.00 $100.00
Maksoutoff " $65.00 $80.00 $75.00

[ Exhibit || " |[ $150.00 || $200.00 I $170.00 |
| ExhibitEast || || $80.00 || $110.00 I $90.00 |
| Exhibit west || " [ $70.00 || #90.00 I $80.00 |
| Rousseau || " [ $65.00 || $110.00 I $100.00 |
| Pestchouroff || " | $s0.00 || $70.00 I $55.00 |
| pavis || " || $50.00 | $70.00 I $55.00 |
| «itchen || $120.00 |[ $170.00 || $375.00 I $175.00 |
| Building Rate || || $700.00 || $1,200.00 I $875.00 |

Rates are subject to change without notice.
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Convention rates are charged for groups that use two or more rooms for two or more days. This rate entitles
the group to use the facility for unlimited hours during the day.

http://cityofsitka.com/dept/cent/capacity 1 .html
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Mar 19 09 12:04p Harrigan Centennial Hall 7478435

BILLING REQUEST FOR HARRIGAN CENTENNIAL HALL

NAME OF ORGANIZATION:

PO #:

CONTACT NAME AND PHONE:

ADDRESS:

FUNCTION:

DATES OF OCCUPANCY: FROM: TO:

ROOMS RENTED:

AMOUNT OF FEE: § . X # Of Days= §

ACCESSORIES:

SUBTOTAL: $ .

AMOUNT OF TAX: $

TOTAL AMOUNT DUE: §




